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DIRECTORATE OF COOPERATIVE AUDIT: ODISHA: BHUBANESWAR.
Letter NoVI (4)122/2013__ /BB O _jaudiv2  Dated /38

To
All Assistant A.G.CS of circles.
Sube: Format for Final Concurrent Audit Report of branches of DCCB,
Ref: Letter No. 2120 DEO7.05.2014 of this Directorate.
Sir,

Please refer to the letter under reference on the captioned subject,
which is self explanatory. It is observed that auditors authorized to conduct interim
audit do not follow the instructions in lettor and Spirit for which ne uniformity fn
preparation of interim audit report 1s maintained

AS per section 62(i1) of 0CS Act, 1962, you are requested to jssue
authorisation order to the concerned auditors Lo conduct Final Concurrent Audit in
licu of interim audit from the vear 2015-16 & onwards.

The preseribed format for Final Concurrent Audit Report of branches
of DCCR is enclosed for reference. The concerned auditor has to furnish the required
information first (Part-1) then the information as per LEAR prescribed by NABARD
(Part-11). The important 59 points to be dealt in respective paras in addition to the
points mentioned in the LEAR are enclosed herewith to incorporate the observation
in the Audit Report. At last, they are to parrate the defects in detail detected during
the course of audit Alongwith suggestions i) any. Silly defects not to be entertained.
The auditor has to submit the Financial Statement alon gwith the statement required
[Part-1il) at the time of submission of Audit Report.

You are, therefore, requested to circulate it amng all auditors with an
instruction to adopt the same hence forth ie from the year of audit 2015-16 and
anwards. It is incumbent upon all the Assistant AGLE of circles to transmit the final
concurrent report complete in all respoect.

Yours Faithfully

W

Auditor Rneral ¢ I% rLé'.
Looperative Societies, Odisha.

Memo No. / J E}" / Dateed, 4;‘;"/ F /L o/

Copy to Secretaries of DCCBs for Information ard necessary action. Copy of
this may be circulated among all the branches ol your Bank for preparation of Final
Concurrent Audit Heport,

Deputy r‘nudjt:]'? weneral of
Cooperative Societios, Odisha,

AKS.03.03.2016.



FORMAT FOR CONCURRENT AUDIT REPORT
— TR LVNLURRENT AUDIT REPORT
PART — |

1. Name of the Central Cooperative Bank :

2. Name of the Branch with address -

3. {a) Area of cperation of the Branch -

() Date of the starting of the Branch:

(c} Name of other commercial Banks
operating in the area}:nf operation of

Bganch:

Name of the branch manager with his tenure -
MName of the auditor with designation :
Authority of audit :

Mame and designation of previous auditar -

Days taken for completion of audit -

e ®m oSN @ oW &

Days taken by previous auditar for completion af audit -
10. Name and designation of other staff of the Branch & their tenure -
11, Verification at the commencament of Audit -
i.  Cash Balance
i Postage.
i, Securities if any
w.  Share Certificates if any
v.  Otherinvestments if any
vi, Bank balances,
vi.  Billif any
viil,  Insurance coverage of Cash in Safe,
Cash in Counter, Cash in transit,
Building, Vehicles with amount
Insured for each, Palicy No. and

Date of Expiry:

Ohservation:

N.B. These information should be furnished first, then the information as per

1]

LFAR [Annexure-5) prescribed by NABARD. Lastly the audit will narrate the
defects pointed out along with the suggestions if any,



Por- 11
ADENERAR . V.

{(HECK LIST FOR PREPARATION OF LONG FORM ALDTE KIFORT
N CASE OF BANK BRANCIEES

‘The lollowing pavagraphs lisk the matters, which the branch auditors of banks arve expeciod
por copnment wpon in their long form andit reporis. The list t5 illustrative amd nol exhaeshive

I, ASSETS

i. { Yk

Uash balances al branches and whether the same exceeded the it fiwe] by TR
significantly. Does the branch hold adequate insurance cover for cash and cash in- beansir®
1a caely maintained in effective joint custody of two or more officials, as per instructions ol
the Head Office? Have the authorised officials of the bank checked the eash balamees af the
hiranch at periodic intervals?

=, Ralanees with Banks

1) Were balance confirmation certificates obtained in respect of oukstanding balanee: as ak
the year-end and whether the aforesaid halances have been recomciled? T not, the
mature and extent of differences be reported.

by Ohservations on the reconciliation staternents way be repoited in the following,
inanner?

i) Cash transactions remaining wnresponded (give details);
(iil. Revenue items requiring adjustiment / write-off (give details);

(i}, Old outstanding balances remaining anexplained/ unadjosted for over oue year (pive
vear-wise details).

¢} In case, any item deserves special attention of the management, the sy oy lnis
repurked,

2. Investments

Has the Branch kept money at call and short notice or purchased, sold nvestments doring
the year? M so, whether instructions/ goidelines, il any, laicl clown by  Hed
Office/Controlling Anthority have been complied with? Whether the securities Lield it
hooks of the branch are physically held by it?

-

4- Addvanoees

{The answers to the following questions may be based on the auditor’s examinaiion of all
lavge advances and a test check of other advances. Tn respect of large advances, all ease: ol
major adverse features, deficiencies, ete., should be reported. In respect of other sdviness,
the auditor may comment upon the relevant aspects generally, along with mstanees ol
situations giving rise to his reservations or adverse remarks. Tor purposes of the alwwe, kg



adhvanees are those in respeet of which the cutstanding is in excess of 1% of the aggieal
advanees of the branch or Ra. 1 lakh, whichever is Jeas).

a) Cred it Appraisal

(1) Whether in any eases the branch has not obtained loan applications in approprisle e,
|rL':'.'H'l-‘iIH:d by the Head offfce during the vear?

(i) Has the branch complied with the procedures / instroctions of Head Office reparding
preparation of proposals for grant/ venewal of advanees, enhancement of Himits, etc.?

Lidi) What are e major shorteomnings in eredit appraisals?
b} Hametioning / Disbursement

1) Ay cazes of credit [ncilities having been sanctioned beyond the delegated nnthovity o
fimit of the hranch? Ave such cages veported to higher anthorities?

i) Whether disbursements made under eredit limits without complying with the terne: el
conditions of the sanetion?

o) Docnmentation

i Whether credit facilities were released by the branch without execution of all Hlie e oo
docients? IT so, give details of such cases.

i, Whether deficiencies in docomentation, value of security and inspection thereof o0
ol adverse  features such as frequent/ wnauthorized overdrawing beyond bl
imadeguate insnrance coverage, non-registration of charge, ete. were noticed?

i} Beview) monitoring/ supervision

(1) Whether the branch followed the procedure laid down by the Head Office fon peviordic
review of advances including periodie balance confirmation / acknowledgement o
elehi=?

(i) Method of charging interest in respect of agricnltural advances- whethesr futeest i
capitalised and if =0, at what periodicity

hil) Ave e stock/ book debt statements and other periodic operational data sl Finseial
stabements, eic., received regnlarly from the borrowers and duly seratinized? 1 aniiable
actiom baken on the basis of such seruliny in appropriate cases?

tiwl  tuddivate the cases of advanees to non-corporate entities with liuits beyoud B4 0 bbb
wheee the Reserve Bank of India guidelines with regard to eompulsory audit lave not b
svanjlied wikh.



(v} llas the inspection or phygieal verification of security charged to the Bank been enrvied
out by the branch as per the procedure laid down by the Head otlice? Whether
seenritios and docnments have been received and properly charged /regisicred?

(i) Hae the branch identified and classified advances inlo Standard / Sob-seamdard [/
Doubtfulf Loss Assets in line with the norms presevibed by RBI/MNABAKIYY (The anditar
may refer o the relevant Head Office instrwetions for identifieation of non-performing
saseds and classification of advances).

i disagreed with the branch classification, give details of such advances with reasone,
L]

{vii) Whether cases where the Board or Controlling Anthovity has authorised fegal setion for
recovery of advances or discontinuance of application of interest on doabtiul advanees
or tecalling of advances but no such action was taken by the branch weve noticed?

{viii} Have all irregular, sticky/ sick advances been reported to the Controlling Anlhority
promptly? Also state whether any rehabilitation programine in respect of saely ndbrsess
haes been nndertaken, and if so, the stams of snch programime.

{ix) Are appropriate claims for insurance and subsidies, il any, duly lodged and settled? If
not, indicate the number of eases and the amounts involved. Also check whether the
hranch has eredited the amounts to the concened

fx} Checlc whether the letters of credit issued by the branch are within the delegated

power and whether they are for gemuine trade lransactions,

f2i) Check the bank gnarantees issued, whether e same have been properly woided
and recorded in the register of the bank. Whether they have been promptly remewed

it Fhe due dates

{xii} List the major defictencies in eredit supervision.

5. Dther Assets
1) Stationery and Stamps

Does the system of the bank ensure adequate internal comtrol over issne and custody of
stationery comprising of security items (Term Deposit Receipts, Drafis, Pay Ovders, Cheque
Bonks, Traveller's Chenques, Gift Cheques, ete.)?

b) Suspense Aceonnts/ Sundry Assels and other items

(i} Does the system of the bank ensure expeditions clearance of items debiled to Snspense
Acgount? Details of old outstanding entries and the reasons for detay in adjusting the entres

mry be nseertained?



i) P bhe seratiny of the accounts onder various sub-heads reveal balunces; wloel ae nol
recoverable in the opinion of anditor and would require a provision [ write-oll? 11 5o, giwe
it ils thereol,

l.i-i‘i} Drowss your best cheel indicate any uousnal items in Hwesie accounts? IF 5o, veport Hwn
it s thee amwomts involved,



A B S -

o Thegnneeils

i}, Cherk the transactions about deposits received and vepaid,

i), Mereentapge check of interest paid on deposits, inchuding calenkation of interes on larpe
deposit. Also check the deposits made by PACS and calenlation of interest thercon.
.

iiii). Whetler the procedures connected with the opening of new aceonnks have heen followel
o et ﬁ_ﬂ[ i_'l_].ﬂl'l'll[:‘l‘jﬂl'lﬂ? )

=. Bill payabie, Sundry Deposits, ete.

(i The mumber of items and the aggregate amount of old outstanding items pending for
three years or more may be obtained and reported under appropriate heads, Does the
seyuting of the acconnts under various sub-heads reveal old balances? If so, give detail:
thereof.

{ii} Does test cheek indicate any sl items in these accounts? If o, veport their nabme
sl Hhe amnonnts involved.

(iii) Check cheques returned/bills returped register and Tonk into reasons for vetusi of thoa:
insfiments, Checking of inward and outward remittances (DDs. MTs and TT=).

i), Verify eheques purchased/discounted beyond the sanctioned limit on a sample basis.
1. FOREICN RXCHANGE TRANSACTIONS

Foreign bills negotiated under Letters of Credit {LCs), FCHR and other non-vesident
acrounts, whether the debits and credits are permissible under the roles, whether
inward/outward remittance have been properly accounted for. Ensure adberence to thes
iirlelines issned by RBI regarding the above operations, stitements to be suhmitted, e,

IV, PROFIT ANIY LOSS ACCOUNT

i Tlas the test-checking of interest revealed excess/ altv:n-t credit of materinl amount? 1§ so,
mive dedails thereol

i, Has the hranch complied with the Income Recognition norms preseribed by WRI? e
auditor may refer to the Head Office instrmctions regarding charging of interest on non-
performing nesets).



Wi Hae the Tosk check of interest on deposits revealed any inaterial discrepandiegy

. e there any divergent trends in major items of ineome and expenditure, which e niot
sulistactorily explained by the branch? If so, the sume may be reported. For this PUIPOSE, Hii
npiropriate siatement may be obtained from the branch manager explaining the divergent
Lresielss i imajor itemns of income and expenditure.

v. huclicate the effect of changes, if any, in accounting policies on the items of income sl
cpenditure, (The auditor may refer to the instructions of the Head Office regarding changes
i nessonnting policies),

L]

Ve ANTERNAL CONTROLS

. Books and Records

4} Does general scrotiny of the books of accounts indicate whether the same have been
praoperly maintained, with balances duly inked out and authenticated by the anthovised
signatories?

by [ndicate the position relating to balancing of the books examined- naintenaies oml
balancing of acemmts, Ledgers and registers including Clean Cash and Ceneral Ledser

= Heconeiliation of Control and Subgidiary Records

Flave the figures of the control and subsidiary records been reconeiled as at the year—and? i
iol, the last date np to which such fignres have been reconciled should he given under e
rispective heads, preferably in the following proforma:

Hend of Account Balance asat 31.4.... Reconciled upte

{specify date)

- =l

At per General | As per Subsidiary

Ledger Ledger

1. nter-braneh Accounts

a) Indlicate the date T which reconciliatien in variong accounts 'I__'rE:rh]_'i:n[nE ko muidese [awngiancds
trausnetions (e.g, Demand Drafts paid/ payable) is available with the branch. A yer-wise
break-up of outstanding entries in the inter—branch accounts, together with a statenent ol
tre: reason for their remaining outstanding and the steps being taken by the management in
respect thereof, should be obtained from the management and reported in the following
fonanat ;

- e —————— e e SIS — e

Voar - Debits el il

e t;l'.?u’t“ﬁ&&_[ ~Amount blo. of entries RITTEE RIS

= e e 3 - = - S —_ .




o (Rs) ' ()

Rrsptempweand ol resssoms:

Siatrinent of steps being taken by the management:

13) I yoour test cheel indieate any unusual entries pot through inter-braochy! Head (e
swrssimila? T s, report their nature and the amounts involved.

) Are long ontstanding items of high value identified regularly and action faken therenn?

L]
). Reconciliation of entries outstanding in the inter-branely and inter-bank aceoomnls,
Snspenae Accounts, Sundry Deposits Account, Drafts Acconnts, ete.

e Fapmndds

Furnish particolars of frands discovered during the year under andit at the brancly, modu:
operandi together with your suggestions, if any, to minimise their recorrence,

5. Previous inspection/andit Reporis

In framing the andit report, whether the major adverse comments ariging onl ol e kbl
reports of the previous auditors, concurrent auditors or internal anditors/inspections, or
imnspection reporl of NABARD have been considered? State various acdverse fealuve:.
prersisting i the branch though brought out in these andit/ inspection reports.

Vi. MISCELLANEOUS

b Does the examination of the accounts indicate possible window dressing?

I3} Comment on elearving operations

). Details of off-balance sheet transactions and whether they are properly followed Ly all
beanches. Also comment on Mon-fund based business undertaken by hranch.

). Supervision arrangement- extent of supervision of PACS by the braneh

) Are there any other matters, which could be brought to the notice of the manngemenl or
the central statutory auditors?

) Anditors may themselves identify problem areas ak branch level/bank and offer their
supeestions Lo overcome thein.



FINAL CONCURRENT AUDIT
(STATEMENTS TO BE ENCLOSED)

PART-III

Financial statement

1. Trial Balance

2 Profit & Loss Account

3. Balance Sheet

atatements

Slatement showing Cash balance, postage, Bills and salebles forms elc.
Slalement showing Cash retention beyond limit on different dates.
Statement on DCB of Principal and Interest

Statement on NPA | Classification of Assets

Statement on NPA provsiening.

Lisl of Loss Assels.

Slatement on depreciation on Assets

Statement showing loan wise investment, recovery and balance.

IR B R SR X

{a) Statement showing penodical classification of overdue loans{Other than Cash
Credit)

{b} Periodical classification of overdue an Cash Credit

10. Statement showing bank balance and its reconciliation.

11. Statement showing reconciliation of Deposits

12 Statement showing reconciliation of loans and advances.

13, Statement showing Bills for collection (OBC & 1BC)

14. Statement showing Debit balance in current and savings accounts.

15. List of Suspense payable account Sundry Creditar MQutstanding Charges Payable.
18. List of Suspanse Recoverable account! Sundry Deblars account with date of effect
17. List of outstanding pay orders with penod of outstanding(issued but net cleared)

18, Details of un-renewed cash credit A/Cs

19. DCB of locker rent,

20. Position of legal action taken by the Bank { EP & Digpute )

21. OT3 Siatement

22 Stalemenl showing no. of affiliated. indebted and defaulted Societies

23. Top twenty defaulters.

24. List of defaulied Gowvt. employees.

25, Staff position of branches.

26, Annual Budget vis a wis expenditure incurred alongwith comments of Auditor.
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27. Statement of rmbalance

28. DCB on cadrea fund

28. Lizt of Books of accounts and Registers maintained.
40. Stock Verification Report.

31. List of Audit Recoveries.



IMPORTANT POINTS TO BE DEALT IN THE FINAL CONCURRENT AUDIT REPORT OF

BRANCHES OF DCCB.

sl | Particulars i
‘Nﬂ B e — T
1 Number of defaulting sacieties. {infarmation should be Furnished ; Number of
defaulted PACS/WES/FCS & Other Societses cut of total number of societies in that
category.)
2 Excess Cash balance more than 7 days if E'ﬁ';.' )
B I_ﬂﬁ}_ﬂe[her bank accounts are reconciled penndlraﬁf ar not with difference. |
4 ¥ Camments on 580 A/C in Post Office & Dther institutions , dormant or active. |
T | Comments on non coverage of notilied crops under NAIC & Insurance mlsw a5 a
! ! whole.
iuﬁ Calculation of interest subvention and records maintained thereof.
7 Maintenance of loan application rcgmer & othar :r:regula rities in sanction of |ﬂ31'l _
T B Credit apprasal af loan application. : |
5 | Issue of sanction order of loan, - ' '
10 | Whether fair pf&'l:tll:!;: code has been displayed or not
11 | Maintenance of dacumentation register & safe keeping of dutl.rmen:s o
.Ji Whether dncum;r:t'ﬁra F‘QI:-"E"':'LF”E“E' Wp or mot,
1 13 Dpemlu-n of CC loan wath-::nut renswal.
14 I rns.uranfiu_:lﬂf Assels in case of h',lpu-iheca L}E'n_!q:a M. o
15 | Post sam:tl-:rn manitoring visit.
16 | Maintenance of land register. '
17 | Whether permdi;:_a;i stock statement have been ' obitained or nat in case of
Iw::umhecated loans.
18 | Whether sanction of loa ns are within the E:-E{:'_E'LIIE limit or I'Iﬂt.'rcl'l-'Er drawal if any,
| 19 | Isthere any loan ﬂutsl_ar!rl:l'lng heyond the maturity date of FD, NSC & Others in case af
' Loan Against Deposit.
20 | Is there any system | for mhmatmg Lhe depas:mfs after maturity of their deposit,
21 | Amaunt of Gold Loan outstanding since long and action ta tak:ﬂ by Bk |
22 | Number of indebted societies under liquidation and amount putstanding. |
231 | Whether DCB Registar s prﬂ-'pl!r|'|'-r-'ﬂ_-ﬂ'|-l-‘ll'_3rﬂ§l:;; not,
24 | Number of ﬁliputé and EP cases pending since long for d;;p::;ﬁi and amount involved.
:ll_naén_ BaFariclﬁg-a“El:muntsj'tnupnralwn ALcounts - - R
26 | Reconciliation of Accaunts. {Specify the account not balanced. and the account
| remained unrecanciled.|
27 | Income Ir!i‘d-lﬂgl‘:._ - _ o _:.
T 28 | Interest paid & payable. -
29 | Interest received B receivabile,
| 30 | Sundry Debtor & Sundry Creditor. . o
| 31 | Reason of lass with fist of loss Assets. N
| 32 | Im Ija.lu nee | Amount & Number) with names clf G5

4]

—



"33 | Whether separate head of Account has been maintained for computer and computer
peripherals or nat.
34 | Whether Dead Stock verification has been made or not.
35 | Whether Dead Stock register is maintained indicating the name of the article, date of
purchase and its value.
36 5 if 3

Viglation of EYC, ARIL B CFT principbes if amy.

37 | Mainenance of Complaint register.

38 | Qutstanding amownt for more than 3 warr._in case of Suspense Recoverable & Branch
Adjustment A7C,
39 & Payment of premivm to DCGC in time or not.

AR | Mini Bank deposit with DCCB, Whether it is more than 92.50 % of the Deposits tapped

Sl L

| by Mini Bank.

41 | Monthly review of Emﬁdqr Creditor and Sundn,; Debtor.

ey

42 | Submission of controlled returns .
41 | Viclation of BR Act, RBI Act, OCS Act B Rules and Other Laws.
44 | Board members from defaulted societies and nn:m_ﬂurrnwmg societies.
45 | Perlodic Branch inspectinnﬁmciﬂy_vhli ; . B
46 | Whether mt:'F'-l.'hh,' Trial Balance is prepared or not )
" 47 | Frauds if any. -
48 | Appointment of staff it any along with its mode of appointment and salary structure. Is
there any irregularities,
a0 Disciplinary action taken ag_;ain_s-t the ;,amplcnyees of the Bank and precedural irregularity |
in disposal of the same & itz present status, |
50 | Observations of auditors on software adopted by Bank, Specify i it is performing '
properly so as ta cater o the actual need. |
51 | Commenton NP&, i
52 | Third party Cheques/ Bills/Drafts-vialatien of guideline of RBE {No-18/07.38.23/2009- |
10/6.9.2009]
53 | Comment on off Balance Sheet items if any. o
54 | Comment cn KCC. _ _ N
55 IS,
5h Imspectian. ]
57 | Staff Deposits. -
58 | Intermal contral. -
59 | staff A-d\rancas;__ "

51



