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All Divisional Deputy Registras af
(ooperative Socigties in the State.

Sl Gt:iﬂelmm_gmmm[t the appoiniment and other condibons
of service of the employees of LAMPCS and PACS. ~

L il

It BT : ;
_ T am durected to senidl herewith the Guidelines prescnbed by the Registrar of
Coopeative Societies, Orissa in terms of provision Under Section 33.A of the Orissa
Corperative Qncisties Act, 1962, as emended, for adoption

Y ou are requested to cnsure circulation of the said guideluwes to the Suciefies
concemed through the respective Central Cooperative Banks. |
: Yours farthtully,
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MemoNo, 2860 iceted:07.02.2011 : )
Copy alongwith e copy of the guidelines forwarded to the Cirele ARG5S
Chuef Executive of the CUHs/ all the Asst Auditor General of Cooparative Yacieties oo

infiormeatjon end necessany action. wsi "
. Pt *—1;_‘_."‘ ...l'-"-"f“- .

Al Repstiar, :
Cooperative Societies, s
) -..r_ 5 = ) . e kh
Memo No. 3861 /dated: 07.02 2011
Ciopy alongviih the copy of the Guidelines forwarded to the Anditor Geneal ot
Coc.perative  Societies. Cnssa, Bhubaneswar’ Managing Director, Onssa State Cooperatis:
Bar htd for information and necessary action.
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Addl. Registrar, 2
Cooperative Societies. Onssa

-
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hei o No. 2R6dated U702 2010 ]
Copy alongwith the copy of the Guidelines forwacded to the General Mansge..

WALARD, Orissa Regional Otfice, MNayapalli, Bhubaneswar for information with reference o
his |stter No.6227 dored 10,11 2010, i
. A ,,_i . ______l _ ‘_‘L’\

cdl Regislrat, <. - 70 Y
Cripperabive S0cieles, Crissa.
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MemoNo,  2863idated-07.02.201 1

Copy alongwith the copy of the Guidelines forwarded to the Ugputy Secfetary to
Governmént of Orissa, Cooperation Department for information of the Government. :

!_'-":-‘.‘_',_':.1_1.--!!": 1"‘“_? {i_‘
Addl =
Cooperative Smmﬁeq Onssa

h 'h-t " _i-l'_."' 'I.i
Memo Na. 2864/ dated 07.02.201
Copy aleng with the copy of the Gudelines forwarded to the Secretary, Orssa St
Cooperafive Union Lid/ Law Officer, /O the R.C 8, Onssa/ Library in-charge, /O the

R.C 5, Onista for information.
'f' ""'thr"w-'ﬂ '*q"_'{m

Addl. Regustrar, o
Cﬂcpmtmﬁmmh&nﬂnm —
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10 spare coples.’



OFFICE OF THE REGISTRAR, COOPERATIVE SQCIETILS,
ORISSA, BHUBANESWAR. -

MO NO. XX-303(PL)- 2857 /Bank-10/ dated:07,02.2011

In exercise of the powers conferred Under Section 33-A -of the Urissa
Cooperative Societies Act, 1962 (Ormwsa Act 2 of 1963), T, S B.B. Mohapatra, IAS,
Reaistrar of Cooperative Socictics, Orisss, Bhubangswar, do hereby presgribe thc
following guidelines for govemning the appoiniment and other conditions of service ol
the smployees of Larpe Sized Adivasi Multipurpose Cooperative Societies ( in_short
LANIPCS) namely = === SR

L . S —

CHAPTER-1
1. THORT TITLE, EXTENT OF APPLICATION AND COMMENCEMENT;

These guidelines shall apply to the employees of LAMPCS in the State o
Orissa and come into force from the date of issue.

2. DEFINITIONS
(i¥a) “Act™ means the Orissa Cooperative Societics Acl, 1962

(L; “Competent Authority” means any commities or person(s) anpowered or
del-gated with any power to take decision in any matter under these guidelines ;

€ “Duty” means any official work/job assigned 10 an smployey duning ihe tenure
of kis office’ service in the respective LAMPCS and its subsidiary units.

“Employees” means an individual appointed by the ] ing Commuites or
. other suthority of the LAMPCS under the guidelines following the
nrosedurs .

(¢, “Financing Bank”  means as defined Ufs 24 of the Aa , &
soc yBank/institution to which the society is indzbted in cash or in kind

(fi  “Headquarters” in relation to the employee means the station covering (he area
of ¢ seration of the Society wheie iwisiw & posicd.

(gi  “LAMPCS" means the Large-sized Adivasi Multipgiposé Cooperative Sucialy
Ltd, registersd’ deemed to have been registered under the Act in the Tribal Bub-plan
ares of the State of Orissa.
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(¢ *Managing Cummittni-“ means  the Committee ol Management of 1
LA PCS constituted under the provisions of the 0.C.5. Aet and the rules framed there
ur ot and the Byelaws of the coneerned Sccioty,. o -

EHCT
., “President” means the President of thtirﬂnagmg Comnuttes of e concorned
AMPCS. R LN _‘?"E"-"‘“' NE .

, - -:r".,:-p, s ey g g ]
(i “Registrar” means the Registar of Cooperative SoCielics, Crissa. As delises
unber the Act '
(b3 “Rules™ means the Crissa Covperative Societics Kules, 1963 or e Unissa
Cocperative Societies {(Elections to the Committecs) Rul_es., 1992 as the case may be .

(" *Year" means financial your commencing from 1 day of April of calendar yeu
and ending with the 31% day of March of the succeeding calendar year.
(i Any other terms specitically not defined m these guidelings snall have the sanc

mening given in the Act, Rules and Byelaws of the LAMPCS and any term not
delined in any way will fiave the same mezaiing as may be defined to it by e Regisirar,

CTAPTER-IL
3. STRENGTH OF THE ESTRALISHMENT :
{1 The strength of employee (5) of LAMPCS shall be as follows :

() Staff al Headguariers

SI.No. | Designation of the post | Strength
| L i Chicf Exvculive Officer | 1 i
| 2. | Accountant i1 -
3. 2tore Keeper-curm-Salesman L1 '
4. Peon / Watchman 1 |

The post of Branch in<charge of LAMPCS may be of equal cadres scale as iic
post of Accountont. This post shall bear designation as Accountant in hendguarters and

Branch Manager in chargs in the Branches if any.
(b} ' Staif at Branchus ifapy, i additan to stalT at Headguarters

For euch Branch

81 No. | Name of the post _ | Strength
1. | Branch-m-charge 1

2. | Store Keeper-cum-Salesman 1
3, Peon’ Watchmim ) [1
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(¢  Further additional post(s), if required, may be created, depending upon voisine
of business tamover and financial position of the LAMPCE by the Managmg

Conimittee of concemed LAMPCS with prior approval of Registzar.

(dy  The Staff strength of the LAMPCS can be added or omitled or abzitshed
according to necessity and business mamaver subject to the resofution of the Managmg

Conirnittce with approval of the Rogistrar.

(e} The staff sirength so determuned shall neither lead to creanon of any posi
automatically nor regularize any irregular appointment but the due procedure as per law
shall be followed scparately for the said purposc. _

4. APPOINTING AUTHORTTY,

(i) The Managing Committee shall be the compelent authonty for appoinumneid
of the employees subject 1o approval of the concerned Divisional DRCS (Circle Asst.
Registrar of Cooperative Socicties under whose local limit the arca of operation &l

LA IPCS falls.

There shall be an Appointment Committes in ¢ach LAMPCS consisting ol e
i, wing for selection for appointment of the staff :

(a)  President of the Society Chairman
(b)  Vice President of the Society Membsr

(¢} A representative of the concerned Circle
Asst. Registrar of Coop. Societies nol

below the rank of SARCS - oo Momber
(Convener }

(d) Representative of the Financing Bank not
below the rank of Branch Manager Member

(dy  One elected member of the Comimittee of
Management of the LAMPCS ather than

the President duly authorized by the
Conunittes of Managemenl. Menbey



5. 10DE OF APPLNT JENT: .

i Hpu-n?]‘nf Diveciar:

The post of Chief Evecutive Officer of LAMPCS shall ordinarily be held by a
Suly-. -5st. Registrar of Corp. ecicties or Inapector of Coop, Societies in the pay roil of
.- we ument being poster by Lhe concemed DRCS/ARCS on attachment basis or on
fexsign service o the Managing Commitiee may fill up the post {lwough direct
recraifaent or promotion -ubject (0 approval of concerned Divisional DRCS! Cirele
r\R-ES : . : ' 3 :

(t,  Incase ol lirect recru wiyent the candidates having the mininum gquahlicaiion of
papation n w5 TS o200 hecpEeed Lintversity with sufficient knowledge on
coRpuer operati v handling sh. -+ eligible for consideration.

{ ) In case of promotion, .~ nloyees serving in the post of Branch-in-charge
[ ~countemt =~ £t Keener-cum-o Aeaman of the concemned LAMPCS for at least
fi ¢ years continuousiy and with miiiy um qualification of Intermediate or +2 in any
st- zam from a recognized University or  ‘ouncil of Higher Secondary Education, Orisza
or ita equivalent from recognized Inst-tuwinns . Employees having clean service records
& 't be gligible for the post.

Provided that the aforesaid ninimum educational qualificalion prescribed
fc - promotion shell not apply to the existing employees holding the posts ol
B anch-in-charge/Acountant/Storeke. ser-cum-Salesman prior 1o enforcement of
t e guideliovs. '

(1 Branch-in-charge.

(a) The post of Branch Manager: Accountant shall be ordinarily matmed by a
.de VI-A emploves of the Financing Bank on deputation or amy employee of
1. MPCS. :

(b} Howewer, with the conseat of the Divisional DRCS/ Circle ARCS: le
M ‘naging Committee may fill up the post, il fallen vacant through diract recroitment or
by promotion.

( &) In case of direct rrawnt=rrd fe candidares having muinimum gualibication
of +2 in any sirermn frory CHEE, Crisan o ils equivalent recogrized institution shall be
el. zible for consideration.

(dy In case of promotion o the post of Emnu'hin-chmgn-’ﬁmmmm the
o okpmemerocme Calanms havine pond service record with § years experience shall be
el 7ible for consideration.
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Froviged Ut the woressad minimam educational qualification shali nol by
ap Gcable @ che emnlevees holding posts of Stére-keeper-cum-Salesman prior

ep reapment o fihese sufdelines.
Lrigob oy e S alessiiun |

he tist o Storckerper  Talesmman shal be filled ep by dwect recnuument | lae
ca. lidate havme sopiem ovslificatios oF having passed High Si:hﬂn.l {:ﬁ'rrl'mate

Excmination snallbs elaizs o o posi,

Provided 0 D alorosaet minieum educational quadilicalion shadl pol be
ap dlese to e cmipluyess lwiding the aforasaid p L ekl i
the o Erinciinee.

IV Peon Weichron
ke posn of Poon Waiclunen sbadi be Lilled up by dmest recrutment. Im:

mi i qaeiidteation shadi be Clags/ Stndard V1L _ "5
6 EHADILITATION APPOINT E‘-.-EI'G'E‘;

Ageodis st reaabilitanes basis mav be made I the LAMPCS followiig,
e mles prose s ov the St Government Tor ther emplovees time o time.

T. ETHEGD OF SRLLCTINN PO DIRECT RECRUITMENT :

i 1) Appoin wni gikell be rade afber doe seleciiom from  the candidates
gk sponsaead Iaine local Empioyment Exchange or through open advertisemen!
on o imtiaiies 0 does’ Eaclmaze | i oany of the mode for wide publication such as
™ gafion " e mewspaps atfinture o the Notice Board  of the Socety, is fmancimng
spcal <1 B M £ eitea S Tahass) oftice and the Sub-Collector office.

B L ot dade ate o appear ai & wiitien test and viva —vies lesls for dredl
re dilmen!,

fizd Wortilen bt shod be copdeeten by or under supervision ol lise
Agr gipten’ Coanneilfue Fon selotion o sandidates for all poets.

foi} fae Copeaes ompwtiee chall humish a copy of  resuil of thewr
solyiinn 10 ihe Managee Creenite oF s TAMBCS glongwith their recommencdation
fﬂ[ ' _r-::'fl‘!‘.-i."n i'u-i arlets pp Ddoas b= i s Bye gy wagdidbe L seililine.

B ¢ GF FORDIRYCT RTUTLITMENT

Pk P e el o eligeitie o appoullaant o any pusit by direcl reciitiment i
Dot is Jeas die 20 ccmn 0 e o i than 37} vears on the 1" April of the Calendar

yea i wideh o curiiinmei s R
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Provided that the upper age limil shall be 35 yours in respeel ol porsons
belinging to Scheduled Caste/ Scheduled Tribe/Other Backward Classes including
Socially and Fducationally Backward classes, Fx-servicemen, Women and persofs

employed in cooperative socivties

9, MEDICAL FITNESS AND CHARACTER :

o person shall, be chgible Lor appointment o the service of the LAMICS
unless heshe is certified to be medically fit by a remstered Medical practitioner and abso
produces character curtificalss front two Gazetied officers in scrvice under the Siaic

Government at the time of jomnms.

10, PROBATION

A person who Is appointed by dirsct recruitment i any posi siall be n
probation in the post for a period of 24 months from the date of joinmg , provided that
the ~ompetent authority may extond the probationary period basing on the perfomiale
af f = employes, but e total period of probation shail not excesd 30 months.

11.C ONFIRMATION :

(a} Service of an employee after completion of hasher probation safislaciorily
-+ be regularized! confirmed in the post held by him/her by an order in writing by th:
. netent Authority. '

(b) The services of the emnployes nnder probation may be tumed down withow
assigming any reason if the service or conduct of fhe emplovee is detrimental to the
intercat of the LAMPCS or not satisfaciory., e

12. CREATION AND ABOLITION OF POSTS:

The Staff strength in any of the LAMPCS can be incrgased or dilicased
sccnrding to necesrity subject to viability of the concemed LAMPCS, by the resoluiion
of Managing Commiftec and prior approval of the Registrar,

13. RETRENCHMENT OF EMPLOYEES .

An employes may be retrenched lor want of post or abolilion ol posis, on e
basie of “last come. First go” . In 2 ol abolinon of amy post, the congerned employes
holding the said post shall bz reverted 1o the lower post if ho/she is a promolcc and the
janicr most in the said lower rank shall be retrenched,



14. PROMOTTION :

Promotion shali not be clanmed as & matier of nglt Where vagancees are 1o be

S of up by promotion, the same may be comsidesed for-proroddn from just bekow

. o1y or post an the basis of "scniority-cum-merf™ subject fo the pmuuunufﬂlm

. s The emplowees who are involved In msappropiiation’ sinbezziement-of funds o

the society , shall not be considered for promotion. The Mmaring Commitive shall be
cont; ~tent suthority to consider promotion subjest to the provision of these rulcs.

15. SECURITY :

The employees of e T 0 007, Ll fumish security ing to such
stnmnrdmdmsmhf:rm:smwbepreambﬁdb}rﬂm}uimgmgﬂnmmm tirme
to tinic which shall not be lower than the standard ds specificd by the Registrar,

16. POSTING AND TRANSFEK :

ta} Any cmplovee of the LAMPCS may be posted 1o work eithier in the Head
office of the concermned LAMPCSE or in any of ils branches or ony place where the
LAMPCS has its Lusincss. No TA shall be paid to a new employee for joining scrvise at
the place of lus postng or io an smployes anslered on his representation.

() Service of a directly recruited empioyee shall conunence from the working
day on which he/she joins his/her dury.

17. SIRVICE RECORDS

(a} The LAMPCS shail mamtam teconds of service of every aunployes al e |
LAMFICS office (Headquarter) in the Service Book wherein the name of the emplovee
*'+To. fatherhusband’s name |, age, identification mark, pormuncmt addicss, daic of

ment, yualtfication, grade’post , asssgument, pay scale, basic pay, ucretneat,

nim, leave . disciplinary actions, emoloments and other allied matiers shall be
‘ordud by the Chisf Excemive Cfficer. In case of the CEO. the éntrics made in the
J.i[hau be countersigned by the President of the Managing Cotnmtites. The Service
s of all employees shall ba updated time to time at leas! once in a vear with
service verification certificales.

(b} The Pressdent of 11 7 200007 0 L iintain 8 perfonnance appraisal report
of the Chisf Exsoutive Officer and for other employess, the CEC shall maintain such
.port culy countersigned by the President in each year by April. In case of any adverse

vepnark he copy of e reprt shall be conununicated to the concerned aaployees within
utree n onths from the date of making such remarks to enahie him/her to prefer anpeal,
If any, in the CI'O. The decision of Managing Cormmittee shali be final and binding on

the einplmyess concerned



8

Provided that in the case of the Grade Vi-A of the linancing Bank workaly
in ihe LAMPCS, the performance appraisal report shall be recorded as per Uw
guidelines issued by the Registrar from time to time.

Provided furiher that this rule shall nol be applivable to the Sub-Assi.
icopistrar of Coop. Societies/ Inspector of Coop. Societies who are in the Pav Roll

ot Covernment working in the LAMPCS on attachment basis or on foreign service
depatation and their C.C, Rolls shall be muintained as per Governmeal! RCS

instructions. The President however, with approval of committee, may submit
appraisal report of such oMcer to the R.C.5, Orissa.

18. Pay & Allowances :

(a) The scale of pay and ciiwr allowances of the employees of LAMPCS shail be
such ns may be fixed by the Registrar from lime to time,

(b) Medical allowance (@ 5% of basic pay nol exceeding Ks, 150 P.M. subject
to “Capacity to pay” by the LAMPCS as may be fixed by the Registrar,

19, AUTHORITY TO SANCTION INCREMIENT ;

(a) The President of the LAMEPCS shail sanction increment ol Chiel Exscutive
Officer and the CEO shall sanction ennual increment of other employees of the

LAMICS.

atry employee shall be sanctioned by losiiel

The Efficiency Bar, i any,
e sptiafaciory service records of the concerned

appointing authonty on verification of th
emy loyoe,

30, DISCIPLINE ;

(a) An smpioyes of the LAMPCS shall be bound 1o serve e LAMPCS m soch
capacity end at such place as he/ she may be directed from time to time by the

vorspetent suthority / Managing CommittesTresident.
(b While in the smployment of the LAMPCS, the services of the employse
shall be exclusively at the disposal of the LAMPCS.

O Every employes Sian e e bt dl fis specificd piave of work af the lune

fixed and notified to that effect

(d) No employes of the LAMPCS shall engage himselt’ herself in auy full tune
or part time job with any private or public mstitation or with any individual,

b ]
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{e) Every cmployee is bound o serve {atidully and diligently gnd ic mambun
giric! secrecy regarding the affairs and accounts of the LAMBCS or its consiments.
He/<lic should in no case divilge any information relating to the business of di
LA PCS or its constituents which may come to his / her hnowledge in course ol
hisher discharge of duties or otherwise unless required by the vourt of law. It shall be
his/ her utmost endeavour o promote’ preserve the interest of the LAMDCS.

(f) Every emplovee shall keep the LAMPCS mformed of hishrer permuancat and
present address and subsequent changes. i any
(2) No employes shall have pecumiary transaction with any individual or

institation coming in contact with him/ her in the course of his/ her official duties or
v any gift, sratification or reward from anybody with whom

agce;it directly or indircerl

hes shie Iz concerncd in L oL ke s wd el VeALE aur lus M Hﬂjﬂ.

(1) No employee of the LAMPCS shall be a candidate or canvass or oicrwise
use hi: influence in anv way in election 1o the Parliament or State Legislative Assembly
. Gra:: Panchayat, Urban Local Bodics or LAMICS.

- TSCIPLINARY ACTION AND MISCONDUCT

ajnr misconduct
The expression “Maijor misconduct” shall mcliade any-of thg following avis and
crissn i on the port of an emploves,

W5 Welful damage or attempn lo canse damage 1o e property of e LAMPUS or any
aF its costomers. .

i) Acctting, conveying , aftemping thelt, faud or dishonesty in m:;mu witn i
business, property or atfairs of the LAMPCS or it cuatomers. '

(iii} Comviction by auy Court of law for any ciiminal offense  unlgss reversed by
subsoquent juderme-its,
{iv) Gving or tabing or atterupting 1o grve o ahe bribe or ilegal gratdicanon

(v)  Wilihol msuborcalation o wevtewclvs we ainy order of L management or of a
supenor suthoriy
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(vi) Drunkenness, riptous, disorderly or indecent behavior in the promises -:;'1_ T
LAMPCS, or any such behavior outside the premises of the LAMPCE, which is hikely
to a{Fect the reputations of the LAMDCS or any act subversive to dissipline.

(vii} Failure o account for or deliver official paper which yomss to lus hands or
concealing of misappropriation of cash, qecurities, bonds, deeds or other property of the
LAMPCS or its constifucits. .

(viii) Habitual/ gross negigence in any work or intentionaliy not performing work
properly. '

- (ix}) Doing any act prejudicial 1o fhe interest of the LAMPCS or neghggnce putting or
kikely to put the LAMPCS in serious Jous,

 (x) Refusal to accept charge shect order, nolice, otlier communication 10 be served bv
the L AMPCS.

(xi) "ot residing al his/ her headquarters fixed by the LAMPCS.
(xii) Sleeping of ROSSIPING with others without discharging dutics daring guty hours
s Knowingly or wrongfully tampering the records or attendancg

_+) Unauthorized absence {rom duties, without leave for @ period more fhan tiree
dmys,

(b) Minor Misvonduct:

The expression” Minor Miscondue!” shall include any of the following acts o
omissions on the part of any emplovee .

(i) Loitering idling or wasting time dusing working hours of the otlice.
(ii) Iate attendance for miore than 3 (iwee) occasions in a month.

(iii) Failure to show proper consideration of courtesy o attention towards Supenory,
Fellow workers, customer, members,

(rv) To avail leave withowt peoor spgrinal o winapetent authority

E:% Dieparture from office / working place without permission befurg closing hows of
e
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22. PUNISHMENT ;

An smployee found guilty of majur et nsconducs mav be awarded wril L
following pufishments apart {rom the recovery of the actual loss or damage cansed by
him to the LAMPCS or 10 aiy constiment of the LAMDPCS.

(a) For Major Misconduxi:

(1) Withholding of annudl meremsnl with cumulative silect.
{ii) Reversion to the lower grade,

{iif) Dismiszal or removal from BCIVICE.
(v} Recovery of dues of LAMPCS o loss caused lu ibe LAMPCS. from the
anlary and other henafita-of the-emploves

{b) Fur Minur Miscunducls
(iy  Barring of promolion o the higher grade.
(ii)  Warning or censuie and recovery and’ or fine not exceeding rupees fifty.
(i) Eawy of adverse teinaiis in Service Record.
(iv} Gtoppage ol ncrermml for a period nol excseding onw yvar iw, wathoul
cumuative efTect .
(v} Suspension om service.

13. AUTHORITY FOR DiSCIPLINARY PROCLEDINGS
The Appoanting Autiolry siuall be the Disciyplinary AUonty

24. SUSPENSIUN |

{a) An emploves may be placed utider suspension from service by tie appowlng
authority or the appellate authoriny , as the case may be, by an order in writing for any
misconduct, Where a case against him in respecs of any criminal offence s wader

imvestigation or trial

An cmployes Wao iy detaimed In cusiody whether v a crinunal charge o
stherwise for o period excesding forty sight hours shall be deemed o have been
suspended with effect from the datc of detention by any order of the appointng
suthority and shail rewam vader suspenision wnil further orders.

Drall chaiges i e procesding shail be served on the enmployess su suspended
within 2 months from the date of suspenaion. All eftorts shall be made for completion
of the inquiry against him' her withn 90 davs from the datc of service of the draft
charges. In the circumslances be vond control, Uie aluresaid tuns lirnit for conpletion of
the proceeding may be extendad by the discmiinary authority by an otder with reasons
10 be reenrded n wrlling.



The employee so suspaindad shab pot leaye headyuanicrs {ed for lume Ler

during the period of suspension withoul permission of the dizciplimary authonty
(a)(i) An cmployes under suspension shail be catitted lo foliowimg paymsliis,
namely :

Subsistence aliowance squal to Lail of hus basic pay and in addibon e
dearness allowancos hased on uch hali of the hasic pay.

ded that the period of suspension exceeds 6 months, Uhe aathority wie

Frovi
made the order of suspension, shall be mpetent to vary the amount of

subsistence allowance for any period subsequent Lo the period of first six months as
foilows .

(bi) The ameunt of subsistence Jllowance may be increased to flues founus of
his/ her basic pay, i ih the opinion of the said authority, the periods of susperaion has
been prolonged for reasons. to bo recorded in writing, not dircatly auributable 10 the
employee. sl

(i} Thie amount of subsistence sllowance may be reduced w0 re-tourth of lusd
her basic pay, if i the opinicn ol the said authorty, the penod of suspension has been
prolonged duc 10 regsons 1o be reeorded in wiiting , Gircctly auributable o the

employes.

(iii)The rale vl deamicss sliowance wili be based on Ui¢ incrcassd or as e Guse
may be decreased basic pay fCuhaistence allowance) as admissihle under sub-clause

9i) and (ii) above.

25 PROCEDURE FUR IMP0515C PENALTIES / PUNISHEMENT FOR MINGR
AND MAJOR MISCONDUCT,

Before impasing oi wdiling any peitalty punistimenn {he cinpioyse concernsd
shall be given an opporfunily of heing heard in person on the result of an inquory
following summary procedure, e penadly will be inposed.

The [ollowing procedure shall be fullowsd by the Disciphnary Aulioriy winle
deciding the Diseiplinary procesding., '

Definite chatges vin the basis i allegations on which gy 18 1w e hielu siad
be commumicated-in writing to the gmplivee concerned and he shall be required
submit & written statwient of hia: Bt defonce within the stipulaicd poriod as el
by the DHSC. Authority, Tle Discapinary Authority by hunseil or Lv appregiiold it
Inquiring (Mficer shall conduct snairy on chavges atter rece ipt of written stagament ot
dufence or if no such statemant is received within the time speeified, The inquiry repon
is 1o be communicaled Lo e emplgyee concernel and give hm notice caling by
himn to submit within a period of 15 [ifleen) davs such representation a3 he may wish o
make against the fnding: of the Taquiring Authoriry.
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On receipt of e representation o L sl lepresentation is Tecenved Wikl
the time specified as the case may he. if the Dise, Authority 15 of the opinion that any of
the major pepaitics is o bo impused, he shall give him a notice stating the penaliy
proposed to be inposst o higL. and caliimg tpon m to subnot %athm a speatied tine
auch representation as he may wish to make against ihe proposed penalty,

Cim recoipt of soel representation of if nu such representahon is recerved within
the time specitied, as the casc raay be, the Disciplnary Authority shall eonsider the
represcntalion slognm ih - ther documents aud pass spproprialy orders in the case.

26. APFEALD 5

" {a Appal 4508 G odeT preposing sy of the penaitics spevitied i nuie 2He) wl
lie to the respactive ciicle ARCS.In the evenl of vacancy caused dire to non-pnstibng of
eopular ARCS. e acal sl s w the concerncd Divisional DR.C.S.

{t) The emplovee so pumsied | may prefer appeal Tevision withim 30 days Iron
the date of receipt of the coder imposing pumislment

(¢) I an aupeall Tevision is mads wellin e specided pemod | e appeliale
suthority may take n decasion o gwickly an posminle and pase an - interm onder for
holding up tmplementatln of the puntstuncntilil Anailzation of appeal’ revislon

21 RESTONATION §

{a) The resignation may be lenuered i writaiy by the Clined Execunive Gllicer
1o the President and by other empiayees to the CECQ of the LAMPCS.

(b) When apy Jscplmary scion i+, pouding or cuntemplated dzainst an
ermployes, the authoniy soncénaa shall be f liberty to accept the resignation or o

raject the samu.

(v} Resignation s sl pul be elieving witlesy dwoplinge thereot L whnlmg i
communicalzd by e aeironm compelend for the paurpose 1 the empioyees concerned

wi e cunngel ivee shiail fortell dal waabials ol any

(] AT AGLe i wd e CEh it
nilver rubes penlivabie o the wmnioves o5 gl

henulil confarred undwr fhossman ayiloe oor fETE
arrear pay aid AoV e SO glatlory ey meit. 1 any.

78, RETHCEMEN 17 T RMENA 105 UK SERMIVE

The rules spplcable to the Govenunent servants i respeed Of petrenend,
sompulsory retirement from nervige and termination of the service shall apphy to the
employces of the Soclery mukitls mutandis, execpl penslonary benallts.
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19. LEAVE RULES;
@) (i) Neleawe of any kind can be claimed as @ matter of riglii.

(i) It is lett 10 the decision of the competent muthority 1o grant, refuse, 1evoks
leave of any description according to the exigencies of the business of the LAMPCS.

(iii) Leave will be granted on prior applicaiion according 1o the cxigensies of e
pusiness of the LAMPCS.

(ivi Absence from duty without leave application OF without pritr approvai
whether in continuation of sanctioned leave or gtherwise, shall be a major miscondict
and liable for disciplinary action. '

(by lhe following kinds of lsave may be pranted to the ewnployees ol e LAMPCS
under these Rules.

(i) Casual Leave

(ii) Eamned Leme
(iid) wedical Leave
{iv) Doaranine Lueawe
(v) Maternity Leave

(<) CASUAL LEAVE :

(i) Casual leave i @ concesswn gnly o enable the cnployses i special
circumstances to avail the leave For o total period of 15 days m a Calendar year.

(i) No employes ghall in anmy casc, cail avail of casual leave for more than 3
(three) days at a time. (gaual leave can not bo combined with or taken in pomtinuation

of Earned leave.

(it} If any emploves's service duguy @ year is jess thao 9 muosiths, g ewwouul ot
casual leave shall he reduced proportionately with the completed number ot months of

service during which he was an dury.

(iv)Casual lsave Jlall lapse at the end ol e Calendar yeut.

(ViCasual leave <hall mot be pre-lixed ot syt oned to auy Ol hind ox leave.
{3 EARNED LEAYE .

(i) Each cmployee's aLcouml ol leave sitaii L& @ edited v 3 dave atnd 31 daks
of Eamned leave in alternative Calendar yenr. This will be done in o in=takments 1.e.

15 days on the first of January and July gvery pear crcopt that on the Tirst &y of Tuiy oo
an even year ( ending will 2.9.6.8 of 0 the credt shail be 10 days.



Lo

Frovided that such leave shall not be curned during the perivd when Lhe
employee doesn’t perform duty and if the absence is more than 15 days in & month,

the earned leave shall be reduced proporticnately.

(i) The leave at the areat of an einployee at the close of previous hialt ywar shail
be carried forward to the next that vear subject to the leave 50 carried forward plus the
credit for that half year shall not cncoed the maxinum limit of 300 days.

- {iii) If an employee is appoinisd on a date other than the Grst day of the montly,
the earned leave shall be caleulated in the following manmner. .

Mo camned leave will be admissible for the incomplete month in wihich the
service begins, For each complets month of service . eamed leave shall be calculated @
2 and half days per month and while totaling at the end of each half year, the fraction, if
any, will be rounded upto the nexi mumbet of days.

{iv} Tvot more 120 days catned lea¥e dhall be sanctroned al a siegldl O
(v) An employse wio desires 1o avail sarned leave shall appiy w wiilig lor the
same 10 days before availing such Joave.

(vi) If an smployee oi |eave desires au extension of the ieave, he/uiie suall make
an application in writing 40 85 10 reach the LAMPCS before the expiry of the leave. The
application for extension shall be disposcd of by the authority. '

{vii) Such leave may be pretized or sutfixed 1o holidays if permitted by the
Authority.
(vii) The leave acouunt ol each employes shiull be made upta date and eulered m
the Service Book on 17 Jamary and 1* July every year or as soon as he avails earned

leave which ever s earlicr.

(ey MEDICAL LEAVE :

edical leave 1nay be granted on production of wedical vertdicate from a
registered medical practitioner not below the rank of Assistant Surgeon as half pay
leave and commutod leave on following conditions.

(i) The half pay leawve will be gramted §y 20 days for euch compicted year of
service,

(i) An snployes may comunute (e Dalf pay leave at lus credil on full pay or m
quch cases double the number of dava of leave so availed of , shall be deducted from his

half pay leave atcount.
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(iii) The cemmuted leave durmg {lie entire service period siail be lumied 1o a
maximum period of 240 days and the total duration of E.L. and commuted leave taken

in conjunstion shall not excoud 220 days,

(iv) An employss avinling, himself of medical Jeave shall produce a cortiilcae ol
medical fitness before jmning his duties from the same Medical Otficernot below the

rank of Asst. Surgcon.
N FXTRAORDINARY LEAVE :

|

(i) Such leave may be granicd to wl smployee where no otioer kind of leave i3
admissible 1o him at the absolute discretion of the competent authority for a period not
excecding two years during the period of his whole scrvice , for higher cducaticn,
prolonged iliness, training or for 1 otier reasons acceptabie by the Comgetanl Audionty.

(i} No. pay and allowande <hiall Be admssivle for the clopicyee duruiy {TH=)
ad of extraordinary iave and the pertod speni on such leave shall not be counted for

incromants.
{12 QUAI?.L"&"I‘I?-’E LEAVE :

Quarantuic Jeave is a leave of absence from duty necessitated by orders not to
sttend office in consegrence of the presence of infectious discase in the employee or
his’ her family or houschold, Such leave may be granted by the compatent authority on
ihie certificate of medicai or public Heuith Otficer for a period not excesding2] days
during the service period

(h) MATERNITY LEAVE :

(i) Each female empluyee of the LAMPCS may be allowsd matematy isave for 3
months or 90 days in respect of each confimement,

Yrovided Mat sucii leave shall not be gratitea Lot more Hi Two couasions Jdurlig
the entire service peried nf such emplovies.

i) Matzmity leave may also be wanied i vase ol NusvilTiage Lic L e
abortion subiect 19 condition that her feave doves not excesd one and hall month er 48
days and the application is suppored by & medical conificai issoed by & compoiedi
registered medical puactitioney. -

(iil) The maternaty leave shall be in addition to carned leave. -
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30, AUTHROITY TO SANCTION DIFF FRENT KINDS CF LEAVE

(i) The President of tie LAMPCS shali sanction all kinds of leave except C.L. ul

tha em ed inate to the Chief Execuina Otficer.
{iiy The CEO shall sanction casual leave ot other employecs.
31. GENERAL RULES FORLEAVLE:
(1} The CEQ of the LAMPCS shali apply for leave to e Presidenl.

(i) Other employees siali make a wrilien application Jor leave tu fie CLO wiio
ahall comsider sanstion of Casunl Leave at his level and take l-ppc!'ﬂ‘-'ﬂ'rlml-'t"luﬂ of the
President on the application for other Leave.

(iiiJLeave must be applied at least 10days ahead for the garned loave, inaterzaty
leave or medical leave and in emergeni other cases al least befors 3 davs ahead
inchuding permissicn 19 leuve headguarters, if required.

iv) For extension of leave, applicanon ail be made before dhe capuy of tae
Jeave. Overstay beyond approved leave period without prmpmm:muﬂ will be
a5 indiscipline and shall bs considerod as msjor miscondust

(v} Leave at the credit of an employes m he her leave ascount gliall lapse on the
date of his/ her sompulsory retirement,

32, FROVIDENT FUND:

The Comumittee of Managemnent ol the LAMPCS may cxtend providett fund
benefit to the employees of ihe concerned LAMPCS.

33. GRATUITY :

The empluyees of the L AMPCS shall be entitled for payment ol kialuty as per
the provisions of Pavmen! of Gramity Aet. 1972 read with Ot Payment of Grauity

Rulcs, 1974
34. STAFF TRAVELLING ALLOWANCE -

[ravellg ablowawe b cuipluyess lof periomng oificial wur wil be paud om0l
the basis of nctual fore paid by hnm in irarveling by Bus or Train in the shomeat rome
pther than the arcas within the loes! Hmit The Aanaging Comminifee Iy fia &
consolidated anoun owards e sulvey dive by two-wheslers hoopillld in view e

of the fisld functionary. Daily Allowanee per dayv or portion thereol will
also be pald to the employess a5 applicable w Ow employees of thi Financing Bank. N
TA shiall be paid on movemeri wilhin 8 Fvs from the headguarters.
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JSHOLIDAYS ;
The LAMPCS  may romain closed cn all the Sundays wud sucl otlier days

declared to be Holidavs under the Negotiabbe Instrurvenis Act subject 1o the approval of
the Managing Committee of tha LAMI'CS, The Chicf Excougive Cfficer shall publish g

list of hohdays al ihe beginnitig of cach Calendar year

36. AMENDMENT TO THE GUIDELINTS ,

These puidelines may be amended by lae Kegistrar as aud Wilchi ire liwks gi '

necessary in the interest of the L AMPCS, Thy Managing Commities miry roquesi For- e

amendment, if any, to the Regisivar,

37. LNIFORM TG PEONS WATCHMAN:

38. MATTERS NOT EXPRESSELY FROVIDELD FUR :

In respect of matters not ekpressly piovided it in these yuidelines, live Managing
Committee may decide the principles o give relief 10 the emplovees with prior spproval
of Registrar.

39. RIGHTS AND PRIVILECES UNDER AN OTHER LW ;

’ Nothing contatined i these pundelings shail operate i Gerogation 1o aav law
applicable or 1o the prejudice for any righ! ueder a registered agreement, seillement or
award for the time being in foree or in fumues or contract of service, I any, &3 per
general law applicable fo e anployees ol e LAVIECS,

. VIOLATION TG THE PRUVISIONS.

Any violation o e provisions of Uiess waidelmes sl et iie PS8 ) Wikl
stringent and deterrent acrion ag deemed proper under the law in force from time o
time, '
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41, INTERPRETATIONS

If any doubt arises as to ihe micrprerations of any of these guidcihnes, the matter
maw be referred 1o the Remistrar whose decision in the matter shall be final and binding.

4. Repeal :
All previous Corculars, Kules, Guideiines and ordess in e matter stand

repealed,

{ B.B. Mohapatra)
Registrar,
Cooperathve Socictics, Orissa,



